How to Create a Power Point

1. Get started by opening up Microsoft power point and selecting blank presentation.

2. Select title slide for your first slide.  This slide should include your religion that has been assigned to you, and the names of the group members.

3. After you have completed your title slide, click on insert located at the top of your computer on the tools bar, then select new slide.  Here, you can choose any slide design that you want.  For most of your slides, you need to select the slide with bulleted lists or text and clip arts.  For each new slide, you will create it the same way.  So this step will be repeated until your slide is done.
4. To add a picture to your power point you can do it two ways.  If you have selected a slide where there is text then picture, you can just click on the picture and it will take you to a selection of pictures where you can choose.  If you would like to add a picture from the Internet, you need to bring up the picture on the Internet.  Right-hand click on the picture and select copy picture.  You might have to save the picture to something, if this is the case, please raise your hand and let me know.  If you do not have to save it.  Just copy it, then click on the slide where you want to put it, right hand click and select paste.  Once the picture is there, you need to resize the picture and move it to where you want it.  If you have any other problems with adding pictures, please ask.  Just be cautioned on what pictures you add keeping in mind they need to be school appropriate.
5. Changing the background can add to a presentation.  To change the background of a particular slide, you select the slide that you want, go to format at the top of the page on the toolbar, click it then select background.  From here you can change the background of any particular slide you want.  If you would like to create a background that you want for all slides you need to follow the following procedures.  Go to the view menu at the top on your toolbars, and select master then slide master.  Here you need to select format and then choose background.  Change your background to whatever you want just remember this will be on every slide you create.  When complete, click on the close bar and this will take you back to creating your power point and you can continue creating your power point.
6. Other info, save your power point periodically so that way you do not loose all of your information.  If there is any material you would like to do, like adding animation, adding timers, making your words blocked or different styles, please ask and I will be more than happy to show you how to do so.  Just remember that to fancy can take away from the overall presentation.
